MYHHULHUITAJIBHOE BIOJKETHOE OBIEOBPA3OBATEJIBHOE YYPEKIEHUE
«MUXEEBCKAS OCHOBHAS IIKOJIA»

ITPUKA3
12 nexadps 2023 r. Ne 177

006 yrBep:xnenuu IloJio:keHnst 0 HeJOMYIIEHNUH COCTABJICHUS
HeOpUIMATBLHON OTYETHOCTH U UCIOJIb30BAHUSA MOJAeIbLHBIX
nokymenToB B MBOY Muxeesckoii OLI

B cootBerctBuM co ctatheit 13.3 denepanbHoro 3akoHa ot 25 nexadbps 2008
r. Ne 273-®3 «O npoTUBOAEUCTBUN KOPPYIIIUN»

NPUKAa3blBaI:

1. YTBepaute npuitaraemoe IlonoxeHne 0 HeAOMYIIEHUH COCTABICHUS
HEO(PUIMATBLHOM OTYETHOCTH W MCHOJb30BAHMS TMOJJIETBHBIX JOKYMEHTOB B
MBOY Muxeesckoit Ol (nanee - [lonoxenue).

2. Pa3mectuts [lonoxenue Ha opunmansHoM caiite MbOY Muxeesckoit OILLI
B MH(POPMAIMOHHO- KOMMYHHUKalMOHHOW cetu «MHTepHeT» B pasjene
«ITpoTBOIENCTBUE KOPPYIILIHM.

3. KoHTpo1b 32 HCIIOJTHEHUEM HACTOSIIIETO MPUKa3a OCTABJISIO 32 COOOM.

Hupexrop: bapanosa B.A.




YTBEPKIECHO
npukazom MBOY Muxeesckas O
ot 12.12.2023 r Ne 177

[TonoxxeHue o HENOMYIIEHUN COCTABICHUS
HEOPHUITUATHFHOW OTYETHOCTH U UCIIOJIH30BAHUS TTOIIETHLHBIX
nokyMeHToB B MBOY Muxeesckoii OIII

1. O01me mMoNI0KEHUS

1.1. Hacrossmee Ilomoxenue pa3paboTaHO B IENSIX  HEJOMYIICHUS
COCTaBJICHUSI HEO(PHUIIMATIBHON OTUYETHOCTH M HUCHOJB30BAHUS IMOAETHHBIX
nokymeHToB B MBOY Muxeesckoii Ol (nanee - Yupexaenue), B COOTBETCTBUU
co crarbeit 13.3 denepanbHoro 3akona ot 25 nekabps 2008 r. Ne 273-O3 «O
IPOTUBOJAEHCTBUH KOPPYIILIAW.

1.2. Hacrosimee Ilonoxxenue oOs3aTenpHO [ MNPUMEHEHHUS BCEMHU
pabOTHUKaMU YUpexJACeHHs, BHE 3aBHCUMOCTH OT 3aHMMAaeMOM JOJDKHOCTH U
BBINIOJIHAEMBIX (QYHKLIUM.

1.3. OcHOBHBIE OHATHUS U TEPMUHBL:

OT4eTHOCTh - CUCTEMa KOJIMYECTBEHHBIX M KadyeCTBEHHBIX II0Ka3aTelei,
XapaKTEepU3YyIOIIUX paboTy YUPEKICHHs 3a ONpEACNICHHBIH CPOK, MHUCbMEHHOE
WIM YCTHOE COOOIIEHHE IO KOHKPETHOMY BOIPOCY, KOTOPOE OCHOBaHO Ha
JOKYMEHTaJbHBIX JaHHBIX. OOs3aTeNbHBIMU PEKBU3UTAMHU OTYETa SIBISIOTCS:
HAaMMEHOBAaHWE OpraHu3aliy, Ha3BaHWE BHUJA JOKYMEHTa, JlarTa U HOMEp
JIOKYMEHTA, 3ar0JI0BOK MO TEKCTY, MOATMHKCH.

JIOKyMEHT - MaTepHalIbHbI HOCHUTENb C 3a(DUKCUPOBAHHOW Ha HEM B JIHOOOU
dbopme uHPOpMalMerr B BHJIE TEKCTa, 3BYKO3aIlMCH, M300pakeHus U (WIH) UX
COYETaHMsI, KOTOPbII UMEET PEKBU3UTHI, TO3BOJISIIOIINE €0 UIEHTU(PUIIUPOBATH, U
IpEeIHAa3HAYeH JUId I[epeJadyd BO BPEMEHM U B IMPOCTPAHCTBE B ILEIAX
OOIIECTBEHHOT'O UCMOIb30BAaHUS U XPAHEHUS.

1.4. Ilog nonieTbHBIMUA TOKYMEHTAMU CIENYET HIOHUMATD:

- TOJHOCTBIO HW3TOTOBJICHHbIE (DUKTUBHBIE JOKYMEHThl WM MOAJIMHHbIE
JIOKYMEHTBI, B KOTOpbIE BHECEHbl H3MEHEHHUS MyTEM MOJYUCTOK, JIOIMHUCOK,
VCITPABJICHUI WM YHUYTOXKEHUS YAaCTH TEKCTA, BHECEHUS B HUX JOMOJHUTEIBHBIX
JAHHBIX, IPEIOCTABIEHUS OTTHCKA NOAJAEIBHOIO ITAMITA WU TIEYATH U T.II.

- (QaxkTudecKku SBISIONIMECS TMOJIMHHBIMH, HO COJEp’Kallhe CBEACHHUs, He
COOTBETCTBYIOIIME JIE€UCTBUTENBHOCTU. OHHM COXPAHSIOT BHEIIHHE MPU3HAKH U
PEKBU3UTHI HAJJIEKAIUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(UIIMAIBHOM
OllaHke, coAep>KaT  HAaMMEHOBaHUA  JOJDKHOCTEM u  damwnuu  Jul,
YIOJHOMOYEHHBIX WX MOJIUCHIBATH), OJTHAKO BHECEHHbIE B HUX CBEIECHUS (TEKCT,
M(pPOBBIE TaHHBIE) SBISIIOTCA ChaTbCUPUIIMPOBAHHBIMU;



- BBIJIAHHBIC C HAPYIICHUCM YCTAHOBJIICHHOI'O IIOpAAKa, T.C. B PC3YyJIbTATC
3J'I0y1'IOTp€6J'ICHI/I$I JOJDKHOCTHBIM  JIMIIOM CJ'Iy}KC6HI>IM INOJIOXKCHUEM  HJIN
COBCPIICHHUA UM XaJIaTHBIX I[GﬁCTBI’Iﬁ IIpHU BbIAAYC 3TOI'0 JIOKYMCHTA.

I1. [Topsimok nericTBHii mpyu 0OHAPY)KEHUH UCTIONb30BaHUS MOAIEIbHBIX
JOKYMEHTOB M COCTABJICHUS HEOPHUIIMATEHON OTYETHOCTU

2.1. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTABJIEHUE JIOKYMEHTOB I10
CBOEMY HAIIPABJICHUIO JAESITEIbHOCTH, BEIAET HEMOCPEACTBEHHBIM KOHTPOJIb M
PEryJIsIPHO OCYIIECTBIIIET MPOBEAECHUE IPOBEPOK Ha NPEIAMET MOJIMHHOCTH
JIOKYMEHTOB, 00pa3yromuxcsi y paOOTHUKOB YUPEXKICHUS, HAXOSIIUXCS y HETO B
IIPSIMOM IO TYMHEHUU.

2.2. IIpu npoBeAeHUH MPOBEPOK HEOOXOAUMO YUUTHIBATh, YTO MOJIMHHOCTb
JIOKYMEHTOB YCTaHABJIMBACTCS IIyTEM IPOBEPKH PEAJBbHOCTH MMEKOUIUXCS B HHUX
NOJANKCEN JTODKHOCTHBIX JIMI[ U COOTBETCTBUS COCTaBICHUS JOKYMEHTOB JaTam
OTpaXXEHUs B HUX olepanui, tHpopMaluu, (paKToB U T.1.

2.3. TIlocne ycTaHOBJIEHUS TOJJIUHHOCTH JOKYMEHTOB, HEO0XOIUMO
IIPOBEPATH JOKYMEHTHI IO CYIIECTBY, TO €CTh C TOYKH 3PEHHUS JIOCTOBEPHOCTH,
3aKOHHOCTH OTPA)KEHHBIX B HUX XO3SIICTBEHHBIX ONepauuid, nHpopmanuu, pakrax
UT. I

2.4. JloctoBepHOCTh omepanuii, 3aQUKCUPOBAHHBIX B JIOKYMEHTaX,
IIPOBEPSETCS U3YUEHUEM ITUX M B3aUMOCBS3aHHBIX ¢ HUMH JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX AOHKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HATYpE U T.J.

2.5. 3aKOHHOCTb OTPAXEHHBIX B JOKYMEHTax ONEpALMN yCTaHABIMBAECTCS
MyTEM MPOBEPKU UX COOTBETCTBUS ICUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

2.6. Ilpu BbIsBIEHUM (PAKTOB HCHOJIB30BAHUS MOJIEIBHBIX JOKYMEHTOB
HEOOXOJMMO HEe3aMeUIMTEIbHO MH(POPMHUPOBATH PYKOBOIUTENS YUpEeKIEHUS, a
TAaK)K€ MPUHATH COOTBETCTBYIOIIME MEPBhl IO HEJOMYLIEHUIO COCTaBIICHUS
HEO(PUIMATILHOW OTUYETHOCTH U MCIIOIb30BaHUS MOIETbHBIX T0KYMEHTOB.

2.7. OcHOBaHUSIMU AJI1 PACCMOTPEHHUS BOIPOCOB, CBS3aHHBIX C (haKTaMH
COCTaBJICHHSI HEO(MUIMATBHOM OTYETHOCTHM UM MCHOJb30BaHUS MOIIECIbHBIX
JIOKYMEHTOB SIBJISIETCSL CIy>KeOHasl WU JOKJIaHas 3aliCKa O BBISIBJIEHHOM (pakTe
UCIOJIb30BaHUSl HEO(PUIIMAIBHON OTYETHOCTH WJIM MCIOJIb30BAHUS MOJJEIBHOTO
JOKYMEHTA.

2.8. PykoBoautens YupexieHus 1o (paxkTy MpencTaBiIeHHs MOAAETbHBIX
JIOKYMEHTOB 00paIaeTcsi B MPaBOOXPAHUTEIbHBIE OPTaHBI.

I11. OTBETCTBEHHOCTH



3.1. IIpu obGHapyxeHun Qakra cocTaBieHUsS HEOPUITUATHLHOU OTUYETHOCTH U
UCIIOJIb30BAHUSL MOJJIETbHBIX JOKYMEHTOB JOJUKHOCTHBIE JIMIIA, PAOOTHUKHU
VYupexaenus, B YbM TOJHOMOYHMS B COOTBETCTBUM C JOJKHOCTHBIMU
OOS3aHHOCTSIMM ~ BXOAMT  TOJATOTOBKA, COCTaBJCHUE, IMPEACTABICHHE U
HalpaBJICHUE  OTYETHOCTH, HECYT [MEpPCOHAJIbHYIO  OTBETCTBEHHOCTh  3a
COCTaBJICHHE HEO(DUIIMATHLHON OTYETHOCTH U HCIOJB30BAaHUE TOICITBHBIX
JTOKYMEHTOB.

3.2. PaboTHWKH, OCYIIECTBUBIIHNE TOAACIKY H (WJIU) TPEIOCTABUBIINC
NOJAJIETIbHBIE  JIOKYMEHTBI, = HECYT  OTBETCTBEHHOCTb,  IPEIYCMOTPEHHYIO
JEHCTBYIOLIUM 3aKOHOJIaTEIHCTBOM.

V. 3akIr0YnTeNbHBIE TTOJIOKECHUS

4.1. Hacrosiee mojaoKeHue BCTyHaeT B CUIIy ¢ MOMEHTA €ro YTBEPKIACHUS U
JEUCTBYET JI0 IPUHATUSI HOBOTO.

4.2. Hacrosimee [lonoxenue moanexuT o0s3aTeIbHOMY OIYyOJIMKOBAaHUIO Ha
oduIanbHOM caite YupexxaeHus B cetu HTepHeT.



